
DECISION FLOWCHART FOR FISCAL YEAR EXPENDITURE ALLOCATION 

2012-13 Expenditure
2013-14 Expenditure

Invoices, travel reimbursements, check requests and 
requests for accruals

should be forwarded to Accounts Payable on or 
before July 19, 2013. 

Were the goods/services 
received/rendered

on or 
before 

06.30.13?

Yes No

Expenditure 
will be charged to 

2012-13 budget allocation 
if the invoice/accrual 

request  is received in AP 
by July 19, 2013.

Is the 
disbursement 

requested $5,000 or 
more?

Yes No

Was a 2012-13
purchase 

order issued  on or 
before 

June 21, 2013?
Expenditure 

will be charged to the 
2013-14
budget

allocation.

Yes No

Expenditure will NOT be 
charged against the 2013-

14 budget allocation. 
(2013 - Commitment)

START HERE

Was a 2012-13 
commitment 

authorized by 
Accounts Payable?

No

Yes

Accounts Payable staff will ask 
the following questions to 
determine the fiscal year to  
which a disbursement request. 
should be charged.
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